APPENDIX D
**MUST BE SUBMITTED TO PURCHASING PRIOR TO THE 15TH OF EACH MONTH**

VENDOR/TAX INFORMATION FORM

 
STATEMENT DATE  _____/_____/_____

All out-of-state Procurement Card transactions will be taxed in the absence of notification to the Program Administrator.  It is important that you review receipts to obtain accurate information. List below all out-of-state transactions where 6% sales tax was captured according to receipts. Out-of-state transactions not listed on this form will be assessed for taxes. In the absence of notification by the deadline, all out-of-state transactions will be assessed.

This form may be used for multiple cardholder information.

Cardholder(s) 
                             Vendor(s)




    Transaction(s) Amount(s)
Tax Assessed

	
	
	$
	

	
	
	$
	

	
	
	$
	

	
	
	$
	

	
	
	$
	

	
	
	$
	

	
	
	$
	

	
	
	$
	

	
	
	$
	

	
	
	$
	

	
	
	$
	

	
	
	$
	

	
	
	$
	

	
	
	$
	

	
	
	$
	


Liaison Signature: ______________________________________________ Date _____/______/______







