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2026-2027 Online Registration Form

ÅRegistration of student organizations is an annual  

process and must be completed each academic year. 

ÅFill out the form by visiting the Francis Marion website 

at:  

https://www.fmarion.edu/studentlife/activities/documents

ÅThe online registration form must be completed by all 

organizations by October 6, 2026!

https://www.fmarion.edu/studentlife/activities/documents


2026-2027 Online Registration Form



2026-2027 Online Registration Form

ÅFull member roster (Upload file in PDF form)

ÅIf you had any changes to your organizationôs 

Constitution and/or Bylaws, please upload those 

documents as well.

ÅMake sure to upload your signed Advisor 

Commitment Letter while submitting your 

organizationôs registration form.



Advisor 

Commitment 

Letter



Reasons to Register Your Organization

ÅAbility to request space on campus

ÅAbility to post approved Marketing/Publicity for 
events or meetings

ÅAbility to request funds from SGA to support your 
events

ÅInclusion of your organizationôs information in 
campus publications

ÅMakes you eligible for awards and recognition at the 
Student Life Awards

ÅYour Organization will be in the know of community 
opportunities, both on and off campus 



Building Better Advisor -Student 

Relationships

Establish Expectations Early

ÅMeet at the beginning of each semester or 

academic year

ÅDiscuss each leaderôs roles, responsibilities, and 

level of involvement

ÅAgree on communication methods (email, text, 

etc.) and response times



Building Better Advisor -Student 

Relationships

Communicate Regularly
ÅSchedule check-ins (weekly, bi-weekly, or 

monthly) 

ÅKeep your on-campus advisors up-to-date and 
informed about organization events, challenges, 
and accomplishments 



Building Better Advisor -Student 

Relationships

Respect Each Otherôs Time

ÅGive your on-campus advisor adequate notice 

on meetings or large events that may require 

their attendance

ÅAvoid last-minute requests whenever possible



FMU Campus Police
Captain Chris Moore

The Importance of Organizations

ÅEach group is important and serves a purpose in 

the community.

ÅAsk yourself, what is your role and what can you 

do to make our community better?

ÅDonôt just check the box, actually DO something 

you can be proud of.

ÅCampus Policeôs relationship with the community 

and every student organization.

ÅContinuity of operations.



Planning Large Events

ÅAt least two weeks notice / the more notice, 

the better!

ÅResponsibilities of the host group:

 Crowd control, etc. 

ÅPartner with other groups to help provide 

assistance during events

ÅWe will help you plan, if requested.

FMU Campus Police
Captain Chris Moore



Resource Guide & Student Handbook

Provides event guidance on the following:

ÅIDs required

ÅSign-in sheet is required 

ÅGuests by invitation

ÅChildren at events

ÅLarge Events: On-campus advisor must be 

present / Responsibilities of the advisor

ÅCapacity in UC Commons is 450

FMU Campus Police
Captain Chris Moore



Safety & Service

ÅFMUôs Code of Student Conduct

ÅTitle IX and Clery 

ÅService opportunities for organizations on campus

FMU Campus Police
Captain Chris Moore



Contact Information:

Phone: 843-661-1109

Email: cmoore@fmarion.edu

FMU Campus Police
Captain Chris Moore



FMU Space/Facilities Requests
Madison Melton

ÅTo request, visit:  fmarion.edu/spacerequest      

ÅBe sure to have the correct email address for the 

on-campus advisor. (If this is incorrect the approval 

process STOPS)

ÅPlease call or email for availability. 

ÅPaper forms are still accepted.

ÅAllow at least 1 week for approvals for meetings 

with no setups and 2 weeks for events with setups.

ÅSpace requests may be denied if they are not sent 

in a timely manner.



FMU Space/Facilities Requests
Madison Melton

List of Popular On-Campus Space Request 

Locations Large Events

ÅChapman Auditorium (MSB) *No weekly 

meetings / only to be booked for large events*

ÅLowrimore Auditorium (CEMC)

ÅThomason Auditorium (LNB)

ÅUC Commons / Lawn

ÅHonors Center (HC)



FMU Space/Facilities Requests
Madison Melton

List of Popular On-Campus Space Request Locations 

Small Events/Meetings

ÅFounders Hall Classrooms

ÅLSF Classrooms

ÅHeyward Community Center (HCC)

ÅHonors Center (break away rooms)



FMU Space/Facilities Requests
Madison Melton

Contact Information:

Phone: 843-661-1110 or 843-661-1133

Email:  madison.melton@fmarion.edu 

To request, visit:  

fmarion.edu/spacerequest 



FMU Facilities & Grounds Services
Steve Jackson & Michael Lynch

Service Request Setup

ÅProvide accurate details on your space request 
layout. 

ÅBe very specific and detail where you want 
service items. (For example: tent and/or table 
placement)

ÅKnow your event needs prior to turning in 
space/facilities requests. 



Key: 

square= Tent

Circle= Trashcan

UC Lawn

5-Points

WRONG LAYOUT CORRECT LAYOUT

Service Request Setup

FMU Facilities & Grounds Services
Steve Jackson & Michael Lynch



Event setup changes & cancellations

ÅStudent organizations can request minor setup changes 
up to 48 hours before the event. (Examples: Adding 
chairs or 1ï2 tables.)

ÅLocation changes are not permitted unless approved by 
the Office of Finance and Facilities.

Å48 hours' notice is required for all cancellations.

ÅNotify the Office of Finance and Facilities directly.

ÅFrequent or late cancellations may lead to denial of 
future requests for up to the rest of the academic year.

FMU Facilities & Grounds Services
Steve Jackson & Michael Lynch



Post event cleanup & maintenance

ÅOrganizations must leave event spaces in clean and 
original condition.

ÅRemove trash, signs, tape, and debris from tables/chairs.

ÅFailure to clean up may result in loss of reservation 
privileges for up to the remainder of the academic year.

FMU Facilities & Grounds Services
Steve Jackson & Michael Lynch



Contact Information

Phone: Steve:  843-661-4640 

Michael: 843-229-7891

 Email: sjackson@fmarion.edu

     michael.lynch@fmarion.edu

FMU Facilities & Grounds Services
Steve Jackson & Michael Lynch



FMU Dining Services

ÅTo use FMU Dining Services for your event

   visit: fmucatering.catertrax.com

   (make sure to go to student catering guide)

ÅAll catering orders must be placed at least 

2 weeks in advance.  We will not be able to 

accommodate last minute requests

ÅHave a club member specifically in place 

to serve food

ÅPlease use gloves when serving food



FMU 

Student Government Association 

(SGA)

ÅHow can SGA help/assist your organization/club with 

funds

ÅRequirements to qualify for SGA Funds

ÅAllocation Guidelines



Requirements to Qualify  

for SGA Funds

1. Allocation request must be submitted one month 

prior to when you plan to host your event.

2. Must have link for any requested items you wish to 

purchase with the funds.

3. Prices of every item must be provided (including tax)

4. Number of people anticipated to attend the proposed 

event, date of event, purpose of event and how do 

you think the student body will respond.

5. Event must be free and open to the Francis Marion 

Community.

6. Must bring examples of promotional materials to 

present, which includes recognition of sponsorship 

by SGA (example:  Sponsored by SGA)



SGA Allocation Amounts  

1. Small Events ïUp to $500 

Large Events ïUp to $1000 

(Can be requested once per academic year)

2. Anything over $500 becomes a large event.

3. Food purchases are limited to $250 (w/ Advisor Approval), regardless of 

event size.

4. Allocation amounts are subject to change due to fund availability.



SGA Allocations ïVendor Limitations

1. Allocations are limited to two vendors per request

V Approved vendors:

- Amazon  - Walmart   - 4Imprint  - Target   

- Hobby Lobby (w/ limitations)  - Loweôs (w/ limitations)  

V Approved vendor List is subject to change/approval 

     (full list will be available on SGA webpage) 


